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I. OBIIME ITOJIOKEHUS

Hacrosimee Tlonosxenue yeranasnmsaer nopsagox NOJTy4eHUs, y4uerta, 00paboTku, HaKOMIEHHUS,
MCIIONE30BAHMS. W XpaHEHHMsA JOKYMEHTOB, COJEPIKAINMX CBENCHHSA, OTHECEHHbIE K
NepCOHANBHBIM JIaHHBIM  paboTHMKOB ¥ cnywateneii AHO JI[1O «PECYPC», (manee -
«OpraHuzanus), a Tak XKe BEJCHHS THUYHBIX 16N paboTHrKoB OpraHu3alyu B COOTBETCTBHM C
Tpymoesim koaekcom P®, Penepanshbiv 3akouom ot 27.07.2006 Ne 152-D3 "O nepcoHanbHeIX
Aannpix", Ilocranosnenuwem Ilpasutenscrea PO or 17.11.2007 Ne 781 "O6 YTBEPHKAEHHH
[lonoxenus o6 obecrieuenuu Ge30macHOCTH NepCOHANBHEIX JAHHBIX TpH MX 0OpaboTke B
MH(OPMALMOHHBIX CHCTEMaX MepCOHaNbHBIX JAHHBIX", ®enepansHeIM 3akoHoM oT 29.12.2012
Ne 273-@3 "O6 obpazosanuu B Poccumiickoit Denepauun”, Tloctanosnennem [paButenscrea
PO or 15.09.2008 Ne 687 "O6 yreepmenuu [lonoskeHus of ocobenHocTax 06paboTkn
TICPCOHANIPHBIX  TAHHEIX, OCYIICCTBIAGMOH Ge3 MCIONB30BAHMS CPEACTE aBTOMATM3ALMH',
MHBIMH  HOPMATHBHO-NIPABOBBIMM  akTamu. lLlens HacTosmero [lonokenus - 3awmwra
TIEPCOHATILHBIX NAHHBIX OT HECAHKLIMOHMPOBAHHOTO I0CTYIA U pasriallieHus.

Hacrosmee Tlonoskenue npumumaercs [lefarordueckiM  COBETOM Opranuzauuu  w
yrBepxaaercs Jupexropom Opranuszanmm.

Hacrosimee [Tonoxenne sienseTcs o6A3aTeNbHBIM A8 MCHIONHEHUS BCEMH y4acTHUKAMM
yuebHoro npouecca OpranusaLyu.

Hacrosmee ITonoxenne sBiseTcs n0KanbHbIM aKToM Opranuzatmu.

IL. IOHSITHE U COCTAB IIEPCOHAJILHBIX JIAHHBIX

[lon nepconanbHBIMH JaHHBIME PaGOTHHKOB MNOHHMMAaeTCs uHpOpMaIysl, HeoOXoaUMast
paboToHaTeNtO B CBA3M C TPYLOBBIMH OTHOLIEHUSIMH U KacarolLasicsi KOHKPETHOro paboTHHKA, a
TAKKE CBENCHHS O (akTax, COOBITHAX U OBCTOATENBCTBAX KHIHU paboTHUKa, NO3BONSIOLME
UIEHTHHLHPOBATE €r0 IHYHOCTb.

[lepconanbHEIMU JaHHBEIMM PaBOTHUKA ABASIOTCA:

- MaclOPTHBIE AaHHEIE;

- UHH;

- KOmus JoKyMeHTa 00 00pa3oBaHMM, CMELUATBHOCTH, KBATHDUKALMH WM  HATHYWK
CHeUHaNBHBIX 3HAHWIH;,

- AHKCTHBIC IaHHBIC, 3aNOJHEHHbIE NPH MOCTYIIEHHH Ha paboTy;

- TPyOBas KHHXKKa pabOTHHKA,

- KOIHMHM TIpUKA30B O IIpHEME, MMEPEBO/AX, YBOJLHEHHH, MOBBILIEHUS 3apaBOTHON MAaThl,
NPEMHUPOBAHWH, MOOLIPEHUAX U B3LICKAHHSIX

- 3asIB/ICHHs], OOBACHUTENBHEIE U CILyKeOHbIE 3aMHCKHU;

- AOKYMEHTEI O MPOXO0XKIEHHH PaOOTHUKOM aTTeCTALMH, [IOBBIUEHHA KBATHGHKALMH;

- CBEJCHMA O TPYAOBOM H O0LIEM CTaxke;

- CBEJICHHS O MPEABIAYIIEM MecTe paBoThl;

- CBEJICHHA O CEMEMHOM I10JI0KEHUH U COCTABE CEMBH;

- 8JIpec MECTa JKHUTEJIbCTRA;

- HOMEp JOMALLHero, COTOBOTO TenedoHa;

- CBEICHHMs O 3apabOTHOH MiaTe COTPYIHHMKA, COLMANBHBIX JBIOTAX, HAMMYHH CYAUMOCTEH,
Pe3yNbTaTax MEIMUMHCKOTO OOCNe/IOBAHHS Ha MPEAMET OCYILIECTBIICHHS TPYLOBbIX
byHKIHI;

- MHBIC JIOKYMEHTEI, COAepKallUe CBE/ICHHS O pabOTHHMKE, HAXOKAEHME KOTOPHIX B JHMYHOM
Aene  pabOTHHKA — HEOOXOAMMO Al JOKYMEHTAJLHOrO oopmaeHHs  TPYLOBbIX
NpaBOOTHOLIEHUH ¢ pabOTHHKAMM.

K nepcoHanbHBEIM JaHHBIM OTHOCHTCS AOKYMEHTHpOBaHHas MHbOpmauus, coepiKallascs B
KOHKPETHBIX JOKYMEHTaX. JIOKYMEHTEI, COAepIKallye MepCOHANBHbIE JaHHbIE paboTHHKa:

- QHKCTHBIC NAHHDBIE, 3aMONIHCHHbBIE PabOTHUKOM TIPU NMOCTYIUIGHHH Ha paboTy (B ToM uucie
aBToOHorpadus, CBeIeHHs] O CeMeHHOM TNIOJIOKEHUH, NepeMeHe GpaMUIIHK, HANHYUK AeTeil 1
MAKIHBEHLIER;

- TPYAOBOH JIOr0BOp;

- IIPUKA3BI 110 JINUHOMY COCTaBY;

- TPYAOBast KHHIKKA;

- JIMYHOE JeNI0;
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- KOTIMS macropTa;

- KOMHUA CTPaxOBOI'O CBHAETE/ILCTBA MOCYAAPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHMS;

- KOMHs IOKYMEHTOB BOMHCKOTO y4€Ta JUIsl BOGHHOOGA3aHHBIX M JIHLL, MOAJIEKALUMX MPH3BIBY
Ha BOGHHYIO CITyk0y;

- i4Has kapToyka paboruuka (T 2), dororpaduu;

- KOTHsl IOKYMEHTOB 00 00pa3soBaHiH, KBANTH(UKALIK UK HATHMYMH CHELMATbHEIX 3HaHUi;

- MHBIC JOKYMCHTBI, TNPECTABIAEMEIC PaOOTHHKOM (CTIPAaBKH, pe3loMe, PeKOMEHIaLuH,
XapaKTePUCTUKH, MPAMOTEI H Jp.);

- MaTepyabl Cl1yKeOHBIX NPOBEPOK M PacC/Ie[0BAHHUI;

- AOKYMCHTEI O COCTaBe CeMbH pabOoTHUKA, HEOOXOUMBIE /151 MPEeA0CTABICHHS €MY rapaHTHii,
CBA3AHHBIX C BBITNIOJIHEHHEM CeMeMHBIX 00s3aHHOCTE ]

- MEMMIMHCKHE CPaBKM O COCTOAHHH 3/J0POBbA HA MPEIMET TOJAHOCTH K OCYLIECTBICHHIO
TPYAOBBEIX 00sI3aHHOCTEIH;

- AOKYMEHTEI O COCTOSHMHM 3M0POBbA ACTEH W ApyruxX GIM3KMX pOJCTBEHHMKOB, KOrAa C
HATHIMEM TAKHX 1OKYMEHTOB CBA3AHO NPEAOCTAB/IEHME PAOOTHHKY KAaKMX-NHGO rapaHTuii u
KOMITEHCALHH;

- AOKYMEHTBI, MOATBEPKAAIOLIME MPABO HA [OTOJHHTE/BHBIE FAPAHTHH M KOMTMEHCALMH O
ONPEICNCHHEIM OCHOBAHMAM, TMPEYCMOTPEHHBIM 3aKOHOJATENLCTBOM (06 MHBANMAHOCTH,
AOHOPCTBE, HAXOXKAEHHM B 30HE BO3JCHCTBHSA paaualMHd B CBA3H C aBapuei Ha
YeproOr1ibckoit ADC);

- AOKYMEHTBI O OepeMEHHOCTH pabOTHHLBI M Bo3pacTe AeTeil Ui NPeOCTaBICHUS MaTepH
(OTLY, HHBIM pPOJCTBEHHHWKAM) YCTAHOBJIEHHBIX 3aKOHOM YCIIOBHH Tpynsa, rapaHTHi,
KOMIIEHCAIIHH;

- Apyrue NOKYMEHTEI, COAEPIKALIME NEPCOHATBHBIE JaHHBIE pabOTHHKA.

K' mepconansHeIM jaHHBEIM crymaTeneii, nonyyaeMbiMu - Opranuzaumeid W noaiexaiium
XpaHeHuto B OpraHusaiuu B NOPSAKe [PeayCMOTPEHHOM JCHCTBYIOLIMM 3aKOHOIATENLCTBOM H
HactosuM Ionoskenuem, oTHOCSTCS CemyIoIMe CBeIeHMS:

- AaHHBIC OKYMEHTOB, y10CTOBEPAIOLIMX TMYHOCTh CIyIIaTes (JaHHbIE MACTIOPTa);

- JaHHbIE IOKYMEHTOB O MECTE MPOXKHBAHHS;

- HAHHBIE M KOTMHH NOKYMEHTOB 00 00pasoBaHWM, CTELMAIbHOCTH, KBANH(GMKALAM WM
HaJMYUH CIIeUUaTbHBIX 3HAHMI;

- MEJIMIIMHCKHE CTIPABKH O COCTOSIHHH 3/10POBbS;

JIOKyMEHTEI, yKasaHHEIE B 1. 2.2, 23., 24. Hacrosuero [Tonoxenus, sABNAIOTCS
KOHQHACHUMANTBHBIME. PeXHM KOH(DMICHIHANLHOCTH MEPCOHANIBHLIX JAaHHBIX CHUMAeTcd B
Cllydasx MX OOE3NMYMBAHMS MM MO HCTEYEHWH CPOKA XPAHEHHS, €CH MHOE He OnpeeneHo
3aKOHOM.

III. CBOP, OBPABOTKA U XPAHEHHUE NEPCOHAJBHBIX JAHHBIX

ObpaboTka nepcoHaNbHbIX AAHHBIX PaBOTHUKA - 3TO MoJIy4ueHHe, XpaHeHHe, KOMOMHUPOBaHHUE,
nepeaaya WK 1060e Apyroe HCIoIb30BAHHE NEPCOHATBHBIX JAHHBIX paboTHuKa.

C6op u oOpaGoTka mepcOHANBHEIX AHHBIX OCYIUECTBIIACTCA MCKIFOUMUTENBHO B LENAX
obecrieyeHHs COBIONEHNS 3aKOHOB M MHBIX HOPMATHUBHEIX MPABOBLIX aKTOB, 00ECNEUEHUs UX
JUYHON 0€30MacHOCTH, KOHTPOIs KA4ecTBa BBIMOJIHAEMOI paboTel 1 obyueHus, obecneyeHus
COXPaHHOCTH UMYIIECTBA.

Bee nepconanshele naHHBle paGoTHuKa, ClyaTess CIENYET MoJy4yaTh Y Hero camoro. Eciu
MEPCOHATILHBIE TAHHBIC BOMOXKHO TOYYHTB TOJILKO y TpeTheil CTOPOHBI, TO paGOTHHUK WM
CITylIaTeN b JOJUKHBI OBITh YBEJOMIEHB! 00 3TOM 3apaHee M OT HUX JOJIKHBI ObITH TOTy4Y€EHbI
MHCEMEHHBIE coracus. OpraHnu3auus J0mKHa cooOIUTE paGOTHUKY O LENSX, npeanonaraeMbix
MCTOYHHKAX M Crocobax MoNyyeHHs MEepCOHaNbHBIX [AaHHBIX, 4 Taloke o XapakTepe
MOAJICHAIIHX MOTYUCHHIO MEPCOHANBHEIX [AHHBIX M MOCIEACTBHAX OTKasa pabOTHWKA HaTh
MIMCBMEHHOE COrJIacHe Ha UX M0JIy4YeHHE.

Opranusaims He UMeeT TpaBa MoJyyaTh H oGpabaTblBaTh NEPCOHalIbHbIE JaHHbIE pabOTHHKA,
CIAYMATENIst O €ro MOJWTHYECKHX, PENMIHO3HBIX M MHBIX YOEKIGHHMAX W YacTHOH XKu3HW. He
JOIyCKAeTCA cOOp, XpaHEeHWe, HCIOIB30BaHHE MHGOPMALMH O YaCTHOM KHM3HM, a paBHO
MH(OPMALMHK, HAPYIUAKOLLIEH NTUYHYIO TaiiHy, CeMEHHYIO TaliHy, TalfHy nepenuck, TenehoHHbIX
MEPETOBOPOB, TMOYTOBBIX, TeNerpaHBIX H HHBIX COOOWIEHHH (H3HYEcKoro auua 6es ero
COTJIacks, KpoMEe KaK Ha OCHOBaHMM CyAeOHOro pewreHus. B cryuasix, HemocpencTBeHHO
CBA3AHHBIX C BOMpOCaAMM TPYMOBBEIX OTHOLUGHWH, B COOTBETCTBMHM CO CT. 24 KoncTturyuum
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Poccuiickoit @enepauuu pabotoaTels Blpase NoiydaTh U oGpabaThiBaTh AAHHLIE O YACTHO!
KH3HH pabOTHHKA TOJIBKO € €ro MUCBMEHHOTO COrACHS.

Opranusauus He UMeeT MpaBa MosydaTh u 0GpaGaTbiBaTh MEPCOHaIbHBIE JaHHble paboTHHKA,
CHIyWlaTelld O ero 4ICHCTBE B OOWIECTBEHHbIX OOBEAMHEHHSX WM €ro Npo(heoiosHOl
ACSTEILHOCTH, 38 HCKIIFOYEHHEM CITy4aes, MPEyCMOTPEHHBIX (DEAEPaTbHBIM 3aKOHOM.
PaGoruuk, cnymatens mnpenoctarnser Opranuzauuu AOCTOBEPHBIE CcBefeHMA o cele.
Pabotonarens nposepsier aocTOBEpHOCT: CBeneHMI, CBEpAS JaHHBIE, [PEI0CTAB/ICHHEIE
paboTHHKOM, ¢ HMeroUMMECS y paGOTHHMKA nokymentamu. [lpemocraBnenue paGotHukom
MOATIOYHEIX OKYMEHTOB MIIH JIOKHBIX CBEJAEHHH MPH MOCTYIUICHHH Ha paboty sBiseTcs
OCHOBAaHHEM J11 PACTOPIKEHHs TPYJOBOTO JIOFOBOPA.

[lepconaneneie nanubie 0 paGOTHHKAX W ClymmaTeNax XpaHATCS HA OYMaXKHBIX W 3EKTPOHHBIX
HOCHTCIAX B JieaX, KapTOTeKaX, a TakKE B 3JEKTPOHHOM BHAE B AJMHHHCTDALMU C
OrpaHUYEHHBIM JIOCTYIIOM.

Ilpu npuHATHH peluenuit, 3aTparuBarommXx MHTepeckl paboTHUKA, paboToAATeNh He HMmeeT
flpaea OCHOBBIBATLCS HA MEPCOHAJIBHBIX JAHHBIX PabOTHHKA, MOJYUEHHBIX HCKIIOYHTENBHO B
PE3YJIbTATE HX aBTOMATH3UPOBAHHOMH 00paboTKU MK HIEKTPOHHOTO TOMYYEHHUS.,

[Mocne uznanus npukasa o npueme Ha paboty Ha paGoTHuKka oopmaseTes THyHas kapTouka T2
H THYHOE Aen10. JINYHBIE fiena 1 TUYHEIE KAPTOUKKM PaBoTHHKOB XpaHITCA B AJIMMHUCTDALIMH,

3.10JIuunsie nena dupektopa, 3amecTuTeeit AMPEKTOPA, PabOTHUKOB, MMEIOLLIX FOCYAAPCTBEHHbIE

4.1

4.2

W MHBIC 3BaHUA, MPEMUH, HATPa/bl, YYCHBIE CTENEHH W 3BAHMUS, XPAHSATCS NOCTOAHHO. JIHUHbIE
Agna OCTaNbHBIX PabOTHUKOB XpaHsSTCA B TedeHHe 75 neT. JIMuHBIE KaTOYKM paboTHHUKOB,
YBOJICHHBIX, XpanaATcs B OpraHusaiyu B TeueHne 50 JeT ¢ 1aTsl YBOJIbHEHHUS,

IV. IEPEJAYA ITEPCOHAJIBHBIX TAHHBIX

[lepcoHaneHEle [aHHBIC SBISOTCS KOH(UAEHIMANBHOH, CTPOro OXpaHsfeMoi HH(pOPMALIUEH,
OOfwmenocTynHEle NEepcoHaabHble AaHHEIE — MEPCOHANILHBIC AHHBIE, K KOTOPBIM C COIIACHS
paGoTHHKa, BlajieNbla MEPCOHANBHBIX JAaHHbIX, NPENOCTABIEH AOCTYN KpPYry JIML, WIM Ha
KOTOPEIE B COOTBETCTBMH C (efiepalbHEIMM 3aKOHAMH He pacnpocTpaHseTcs TpeGoBaHue
cobnmonennss  KOHpHAEHIMATEHOCTH. Kpyr J[OMKHOCTHBIX fML, HMMEOLIMX JOCTYI K
NEepCOHAILHBIM IAHHBIM pabOTHHKA, YCTaHOBINEH B 11.6.1.] HacToswero [1onoKke s,

[Ipy nepenaye nepcoHaNbLHBIX AAHHBIX paborauka paboTogarens JOMKEH CoBMIOAATH
crenyouye TpeboBaHus:

- He co0DOLIaTh MepcoHaNbHble TaHHBIE paboTHHKa TpeThell cTopoHe 6e3 MUCEMEHHOIO COrIACHS
pabOTHHKA, 32 MCKIIOYEHHEM CIy4acB, KOrJa 3TO HEOOXOAMMO B UENSAX MpeaynpexIeHus
YTPO3BI JKH3HH W 3[0POBBIO PabOTHHKA, & TAKKE B CIy4yasX, YCTAHOBJEHHbIX benepanbHbiM
3aKOHOM;

- He cooOAaTh IepCOHaNbHbIE JaHHbBIE paboTHMKA B KOMMEpYECKMX UeNsX 0e3 ero
MMMUCEMEHHOTO COTIACHS;

- MPEAYTIPEAXTD JIHL, NONYYarOIMX NEPCOHAlbHbIE JaHHbIe PadOTHHMKA, O TOM, YTO 3TH JAaHHBIE
MOTYT OBITh MCTIO/NB30BAHEI JIMIIL B LETISX, /U KOTOPBIX OHH COOOILIEHBI, U TPeBOBATH OT STHUX
/AL MOATBEPAK/CHHS TOTO, YTO 3TO NpaBuiio cobmonero. Jluna, nonyyarmme MIepCOHAbHbIE
AaHHple paboTHUKA, 0043aHEl cobMONATH KoH(puaeHUManbHOCTs. JlanHoe ITonokeHHe He
pacnpocTpaHsercss Ha O0OMEH TepCcOHaNbHBIMH  JIAHHBIMU pabOTHHKOB B  mopsjke,
YCTAHOBJICHHOM (peiepabHEIMH 3aKOHAMM;

- Ppaspeliatb  IOCTYNM K [EPCOHANbHBIM  JIAHHBIM  pPabOTHHUKOB TOJMBKO  CHELHATbHO
YTNOJIHOMOYEHHBIM JIHLAM, TIPH 3TOM YKAa3aHHbIE JMLA JOKHBl UMETh Npaeo rojay4aTh TOALKO
TE MEPCOHANBHEIC [aHHbie pabOTHHKA, KOTOPhlE HEOOXOMWUMBI I BBIMOMHCHHS KOHKPETHBIX
DyHKLMH;

- He 3anpamuBaTh MHPOPMALMIO O COCTOSHHM 3/0pOBBS paGOTHMKA, 38 HCKIIOUEHHEM Tex
CBEICHUH, KOTOPEIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BbIMONTHEHHUSI pabOTHHKOM TPY0BO
byuxumy;

- [CpENaBaTh MEPCOHAIBHBIE JaHHbIE PabOTHHMKA MNPEACTABHUTENAM pPaGOTHHKOB B ropsaKe,
yctaHoBleHHOM TpynoBeiM kojexkcom P®, u OrpaHu4MBaTL 3Ty MHGOPMALMIO TOALKO TEMH
NePCOHANBHBIMUA AaHHBIMKM pabOTHHKA, KOTOphle HEOOXOAMMEI Ul BBINOTHEHMUS YKa3aHHBIMH
MPeACTABMTENAMHU HX (DYHKLIMIA;

- OCYIIECTBJIATE [EPEAy TEPCOHaIBHBIX NAHHBIX PAGOTHUKA BHYTPH Opranuzanuu B nopsxke,
YCTaHOBIEHHOM HACTOAIIMAM [100MEHHEM.
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V. IIPABA U OBSI3AHHOCTU PABOTHHUKA, CJYIIATEJISA

PaGoTHHK u ciymaTens uMeroT npaso:

3.1.1 Ha nonnyro nHpOpMaLmio o CBOMX MepCoOHaNbHBIX JAHHBIX U 00paboTKe 3THX JaHHBbIX.
5.1.2 Ha croGoauElii GecrimaTHeIi AOCTYI K CBOMM MEPCOHA/IbHBIM JAHHbIM, BK/IIOYAs MPaBO Ha
MOMy4eHue KOMWH 060K samucy, conepialuell NEpCOHANbHBIE TaHHbIE COTpyJHHKa, 3a
MCKIIIOYCHHEM CJTy4aeB, MPeayCMOTPEHHBIX 3aKOHOIATENLCTBOM PD.

5.1.3 Tpe6oBars 06 MCKIIIOYECHHH WK MCTIPABIIEHUH HEBEPHBIX MJIM HETIOJIHBIX MEPCOHANBHBIX
AGHHBIX, a TaKKe NaHHBIX, 0OpabOTaHHBIX ¢ HapylleHHeM TpeGoBaHHmii, OMpeaeneHHbIX
TPYIOBBIM  3aKOHOHATENbCTBOM. [IpM oTkasze paGoTomatens MCKMOYHTH WK UCITPABHTh
TICPCOHAJIEHEIC  JAHHBIE COTPYOHHMKA OH MMEET TIPaBO 3afBUTh B IUCBMEHHOM bopme
paboToaaTenio 0 CBOEM HECOTNACHU ¢ COOTBETCTBYIOUIMM OOOCHOBAHHEM TAaKOrO HECOIrNIACHUS.
IlepconansHele  JaHHEIE OLIEHOYHOTO Xapakrepa COTPYIHHK MWMEET TMpaBO JOMOJHHTh
3aABJICHHEM, BBIPXKAIOIIMM ero COGCTBEHHYIO TOUKY 3pEHHS.

5.1.4 TpeGorate 06 m3Bemenuu Opranusaumeii Beex JIUL, KOTOPLIM paHee OblMM cOooBLEeHb
HCBCPHBIC WM HETIOJIHBIE NEPCOHANLHBIE NaHHbIE COTPYAHUKA, 060 BCex MPOU3BEEHHBIX B HHUX
UCKIIIOYECHHMSAX, HCTIPABICHUAX WIIH JOMOIHEHUSX.,

PabotHuk u ciymarenp 06s13aHb!:

5.2.1 [Tlpencraensate Opranusauuu AOCTOBEpHBIE ~ CcBeleHMA o cebe B mopsake,
NpPEAYyCMOTPEHHOM 3aKOHOJATE/ILCTBOM P®,

5.2.2 CBoeBpeMEHHO B pa3yMHbIif CPOK, HE MpEeBbIIAIOLWIMHE 5 AHeH, coobwaTs 06 H3MEeHeHHH
CBOMX TEpCcOHaNBHEIX faHHblX (PHO, anpeca, nacnopTHeIX faHHBIX, CBEaeHMH 06
00pa3oBaHuH, COCTOSHHH 310POBBSA (IPH BBHIABIEHMM MPOTHBOMNOKA3aHWH [7s BBIMOJHEHUS
pabotel, 06ycnoBNeHHO# TPYIOBBIM JOTOBOPOM U T.I1.).

VL. JOCTYI K HEPCOHAJIbHBIM JIAHHBIM
HocTyn K nepcoHabHEIM JaHHBIM BHYTpH OpraHu3aluun HMeIoT:

6.1.1 Jlupexrop, 3amecTuTend mupekTopa (B paMKax CBOWX JOJKHOCTHBIX 00A3aHHOCTE).
YKaszaHHBIC JMIa BIpaBe MONy4aTh Te NepPCOHANBHBIC JiaHHblE pabOTHHKE, KOTOpbIE
HEOOXO/MMBI [IJIsl BBITIONHEHHS] KOHKPETHBIX (DYHKLHMiA.

6.1.2 Cam HocuTens JaHHBIX. [To MUCBMCHHOMY 3asB/ieHn0 OpraHusauus o0s3aHa B CpoK He
MO3MHEE TPEeX AHEH CO JHs MOJAYM 3aiBICHHUS BBIAATbL €My KOIHH JIOKYMEHTOB, CBSA3aHHBIX C
ero paboToii (konuu Npukasa o npreMe Ha paboTy, MPUKAa30B 0 NMEPEeBO/JAX Ha JApyryto pabory,
NMpukasa 06 yBONBHEHHH ¢ pabOTEL; BBIMMCKH M3 TPYLOBOIl KHCKH, CHpaBku 0 3apaboTHOMH
nnare, nepuose paboTel y AaHHOro paborogaTtens u Ap.). Konuu H0KyMeHTOB, CBA3aHHBIX ¢
paGoToi, JOMKHEI GBITE 3aBEPEHBI HaIEKAIUM o0pasoM M MpenocTaBasTLC PabOTHHKY
0e3Bo3Me3HO.

HOCT)/H K NNEPCOHAJBHLIM JAHHBIM BHE OpI"aHPlB&Lll/IH HMCHOT!

6.2.1 T'ocynapcTBeHHBIE OPraHkbl B COOTBETCTBHH C HarpaB/IeHHUAMH HX IEATEIbHOCTH!

- ynpaenenue Mununctepersa o6pasosanns HosocuGupekoit obnacru;

- HAJIOTOBLIE WHCTICKIMH;

- IPaBOOXPAHUTEIBHBIE OPraHEl;

- OpraHel CTATHCTHKH;

- CTPaxOBbIe areHTCTBA;

- BOEHKOMATHI;

- OpraHel COLMAIBHOIO CTPAXOBAHUA,

- NIEHCHOHHBIE (POH/EBI;

- OJPa3NENCHUA MYHHLMIIAIBHBIX OPraHOB yIIPaB/IEHHS.
6.2.2 Jlpyrue opranusanuu. CeeneHus o paboTaloiem COTPYAHUKE U YIKE YBONEHHOM MOTYT
OBITE MPENOCTABNEHE! APYrOi OPraHM3aUMM TONBKO C MHCHMEHHOTO sanpoca Ha GnaHke
OpraHH3aLHH C MPUI0KECHUEM KOMMH 3aABIICHHs pabOTHHKA.
6.2.3 PoncTBEHHMKM M UNEGHBI CeMel. Ilepconanehble gamHble cOTpyAHHKA MOTYT OBITBH
NpENOCTABICHEl POACTBEHHMKAM WJIM Y€HAM €r0 CEMbH TOJBKO C MUCBMEHHOIO paspelueHus
CaMoro COTpyIHHKA.
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7.2

7.3

7.4

7.5

VIL 3AIIUTA NEPCOHAJBHBIX TAHHBIX

B nensix ofecrieyenus COXpaHHOCTH M KOHPUAEHLMATLHOCTH MEPCOHAJIBHBIX AaHHBIX
paGOTHHKOB M chywatenedf Bce omepauuu o oopmMiIcHHIO, (DOPMHUPOBAHMIO, BEACHHIO U
XPaHCHHIO JIaHHOW MHPOPMALMK AOJKHBI BBINONHATLCS TONBKO corpyaHukamu OpraHusaluu,
OCYLIECTBATIOUMMH JaHHYIO pabOTy B COOTBETCTBUM CO CBOMMM CiyeBHbIMM 0BA3aHHOCTAMH,
3a()MKCHPOBAHHEIMH B HX J0JUKHOCTHBIX HHCTPYKLIMSIX.

OtBerbl Ha MUCHMEHHBIE 3alPOCH [PYrHMX OpraHM3auMil | YUpEeKACHUH B mpenenax wux
KOMIETCHIIMH M MPELOCTABNEHHBIX IMOJHOMOYMI JAl0TCA B MMCBMEHHOH (opMe Ha Granke
OpraHu3alMKH W B TOM O00beme, KOTOPHIA TMO3BOJAET HE pasriamaTh M3NUIIHHA 0GbeM
NEPCOHAILHBIX CBEICHHH O pabOTHHUKAX OpraHUu3aLyu.

[lepenaua wunupopmaumuy, comepikamiel CBEIEHHUS O NEPCOHANBHBIX JaHHBIX pPabOTHHKOB
Opranusauuu no tenedony, dakcy, S1eKTpOHHON nouTe 3arnpeLaeTcs.

Jlnunele fena v JOKYMEHTHI, COAEPKALME MEPCOHANbHbIE AAHHbIE paboTHUKOB, XpaHATCA B
3anvparouxces wkadax (ceidax), obecneunBaronux 3alIMTY OT HECAaHKUMOHWPOBAHHOTO
JIOCTYTA.

[lepconanbHbie KOMMBIOTEpPE, B KOTOPLIX COAEpIKaTCA NepCOoHalbHbIE JaHHbBIE, JOJKHbLI ObITh
3AMMIIEHEI NApONAMH JOCTYIIA.

VIII. OTBETCTBEHHOCTD 3A PA3IJIAILIEHUE HH®OPMALIUH, CBA3AHHOMH C

8.1

9.1

9.2

9.3

ITEPCOHAJIBHBIMU JAHHBIMHA PABOTHHKA

Jlna, uMerompue AOCTYN B COOTBETCTBHM CO CBOMMH JOMKHOCTHLIMHM MOMHOMOYHUIMU K
NepCcOHAIbHLIM NaHHBIM PabOTHHUKOB M ClyliaTeneii YupexaeHus, BUHOBHBIE B HapyLIeHHH
HOPM, PerynMpyromux nony4enue, obpaborky, nepemady u 3aL[HTY MEPCOHANBHBIX JAHHbIX
paboTHHKA, HECYT AWCIHMILUTMHAPHYIO, aAMHHHCTPATHBHYIO, TPaKIaHCKO-TIPABOBYIO, YTOJIOBHYHO
OTBETCTBEHHOCTE B COOTBETCTBHMH C 3aKOHOIATENLCTBOM PO,

IX. IIOPATOK BHECEHUS U3SMEHEHUHI B IIOJIOKEHUE

[Ipu neobxomumoct B IlosOXkKeHHE BHOCATCA W3MEHEHHsA, [OMNOMHEHHMA, T[OJIekKalIue
NpOUENYpE COrnacoBaHus U yTeepiaeHus B OpraHusalpm.

Msvenenna B IlonoKeHHWe BHOCATCS B CBASH C  M3MCHCHHEM 3aKOHOJATENbCTBA MU
HEOOXOAMMOCTBIO TIEPECMOTpa MOAX00B K OCYLUECTBAEHHUIO oOpa3oBaTe/ibHOM AeATeNbHOCTH.
M3meneHus BHOCSTCS NPHKA30M Aupextopa OpraHu3alMy Ha OCHOBaHMY PelUeHus, MPUHATOrO
[Teparornyeckum cosetom OpraHuzaly.

X. CPOK JIEWMCTBHUS IIOJOKEHUS

10.1 Hactoswee [TonoxeHune NpHHAMAETCA HA HEONPEACAEHHbITH CPOK.
10.2 Tocne npuHATHA HOBOH penakuun [TONONKEHHST M YTBEPKIEHHS ero npukasom [Iupekropa
Npe/BIYIIee YTPauuBaeT CUITY.



